SAP — Manual Funds Reservation Quick Reference

Navigating to From the SAP User Menu screen, follow the navigation path:
Create a Manual User menu=>Role ZMITPlanning/Budgeting=»Manual Reservations>Create a Man’l Res
Funds Reservation ©Or use the transaction code: /nfmz1

l. Enter the fO”OWing: [ = (1) {18l =——""ca—r—=HH
Document Edit Goto System Help 7
Document type: 01 - standgrd reservati_on & I@ e 2HE aRaal @
N1 - negative reservation Cmﬂew
Document date: current date 28
Posting date: current date
Document type 01
Ccom pany code: CUR Document date 02/02/2001
Posting date 02/02/ 2001

Currency/rate: uUsD

Company code CUR MAIT
. Currency/rate Ush
2. C||Ck the Enter button % Translation date
Reference
3 Enter header teXt Reference document
Doc.text: header text for reservation L | SF6 (1) (030) =] magnolia INS [
O=—————sr (il =—=—————MH
Document Edit Goto Extras Environment System Help
4. Complete the line item. (] 10 eEe LNl anoan @
i re FUndgs Ci r
Overall amount: dollar amount to be reserved r :’SU: ;“’Z’E :
. SN ntry
(enter negative amount for Z& Aek
document type Nl) ocument numbi Document date 0240242001
Document type 01 Funds Committ. {+) Manu Posting date 0240242001
G/L account: G/L account Company code CUR USD  MIT Currency/rate 175D
FM area HIT M.LT.
Cost center, enter only one cost CO area MIT M.LT. /@
Order’ or Object Doc.text Expected printing expense
WBS element: Reference
Doc. status Blocked gwvalues
Due on: the date by which funds are Can be arc
expected to be used e
Grand total 5.000. 00
5. Click the line item selection box for the @ DoEumentia
flrst Ilne |tem ‘Duc... Overall am... | G/L acc... | Cost c... |Order WBS element |Due on
' 1 2. 500. 00 4zZ0540 1777900 03/22/2001
2 2. 500. 00 4zZ0540 6000001 03/22/2001
6. Click the Details button .
. Kin|
7. Enter Line Iltem Text Position 1/ 2
. . [« I[«][+]
Text: enter a description of this [ 56 (1) (090) [ magnalia | NS
reservation line item ——m 55
Document Edit Goto Extras Environment System Help ?
& A0 ¢ BHR aaas @
. . e
8. Click the Overview button <&/, Create funds Commt

8B OyR 6 0@ ety
\ e Item 1 Position /2
C8: Text Printing department brochure \

Control data
. [l rtem blocked \@
9. C“Ck the Save bUttOﬂ E— [] Acct.asstchangeable [] Redctn in LC only

Overrun tolerance o ["] Exceed without limit

Repeat steps 5 — 8 for additional line items.

NOTE: Write down the SAP document number
that appears in the Status Bar at the bottom of
your screen.




Navigating to

From the SAP User Menu screen, follow the navigation path:

Reduce Funds User menu=>Role ZMIT=2Planning/Budgeting=»Manual Reservations=»Reduce Individually

Reservation

Or use the transaction code: /nfmz6

1. Enter the following:

enter the document number of
the reservation you want to
reduce

Document number:

Document item: leave blank

Doc.date (reduct.): today’s date

2. Click the Enter button ﬁ.

3. Click the line item selection box to the left
of the item you wish to reduce.

4. Click the Details button .

5. Enter the following:

Reduction amt: dollar amount by which to

reduce the reservation

Reduction text: reason for reduction

Completion indicator: check — if you want no funds to
remain reserved

no check — if you want a
portion of funds to remain

reserved

6. Click the Overview button A%.

Repeat steps 3 — 6 for any other items you wish to
reduce.

7. Click the Save button E.

O

)

SF6 (1) (13))=——————"[EI8

Document Edit Goto System Help ?

18 ¢ DHE aoaa @

Reduce Fﬂ}w}?ﬂﬂ//}f

Document number 2000001065
Document item

Doc.date {reduct.) 0z/02/2001
[> | SF6 (1) (030) b5 magnolia | INS %
OI=="—————m—————shi{l) (i) =——"———— [0 =B
Document Edit Goto BExtras Environment System Help ?
(7] I CE@ DHE nnoan | @

Reduce Funds Commt Manusily
N ¥ &y Entry & Consumption

Document numbr 20000010658
Document type o1

Company code

FM area MIT M.IT.
CO area MIT M.IT.
Doc text Expected printing expense
Reference
Doc. status Blocked Neg.values
Can be arc
UsD
Grand total 5.000.00

Document date 02/02/2001

Funds Committ. {(+) Manu Posting date 02/02/2001

CUR USD  MIT Currency/rate =]

Document items

¥| Doc...

Overall amo...|G/L acco... |Cost cen... | Order WES element |Due on

1

2. 500, 00 420840 1777000 0342272001

2

<. 500, o0 420840 Gs00000L 03/22/2001

[0l

Position

1 4 2

END

D]

[> | SF6 (1) (030) b= magnalia INS [

Z

8

0

L]

SFO(1){03))=———————[H8

Document Edit Goto Extras Environment System Help ?
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Reduce Funds Commt Manually

Lingltem

ext

& @fg [Z# @ Entry & Consumption ¥ Reduce

2000001065 1 Position /2

[«[+]

Printing department brochure

Reduction information

Reduction amt

Reduction text

usp

Z.200.00

Brochure printed, actual amount less than guote,

Overrun tolerance 0.0 o
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